The following changes should be immediately reported to Human Resources:

· Legal change of name
· New home address
· New home telephone number
· Change of “In case of emergency” contacts
· Changes in beneficiaries for all employee benefits
· Changes in Motor Vehicle Driving Records
· Any arrests and or convictions. 
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Contact the OFC HR Department with any questions:
607-334-7114
Confidential fax: 607-336-4305
